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GOVERNMENT OF DUBAI

Gifts and Hospitality Policy

Mohammed Bin Rashid Housing Establishment is committed to fostering a culture of
integrity and transparency across all institutional interactions and upholding the highest
ethical standards in its internal and external relationships. In alignment with the ethical
conduct principles of the Government of Dubai, the giving or receiving of gifts or
hospitality and entertainment must be subject to clear controls to prevent any undue
influence on institutional decision-making or the emergence of actual or perceived
conflicts of interest.

Purpose of the Policy

This policy aims to regulate the offering and acceptance of gifts, hospitality, and
entertainment in a manner that aligns with ethical standards, the laws and regulations in
force in the Government of Dubai, foremost among them Law No. (8) of 2018 on Human
Resources, and the principles of professional conduct and public service ethics. It also
aligns with relevant international practices and standards, including I1SO 37001:2016 on
Anti-Bribery Management Systems, with the objective of:

Regulate the offering and acceptance of gifts, hospitality, and entertainment in
alignment with ethical standards and local legislation.

Protect employees and the Establishment from suspicions of corruption or conflicts of
interest.

Ensure transparent and professional engagement with all parties in an environment
free from undue influence.

Standardize institutional procedures related to disclosure, documentation, and
accountability.

Scope of Application

The provisions of this policy apply to all employees of the Establishment, regardless of
their job grade or contract type. It also includes members of committees and task forces,
consultants, service providers, and any party directly engaged with the Establishment in
a professional or representative capacity. All such parties are required to adhere to this
policy and comply fully with its provisions and procedures.

Core Principles

The Gifts and Hospitality Policy is founded on a set of institutional principles that ensure
integrity and compliance in all interactions, as follows:

Integrity: Refraining from any practices that may compromise the objectivity of
institutional decisions or undermine trust in organizational impartiality.

Transparency: Full and clear disclosure of any gifts or hospitality offers received or
extended, and proper documentation in accordance with approved procedures.

Impartiality: Ensuring all stakeholders are treated equally, without bias, favoritism, or
undue influence on professional relationships.

Compliance: Strict adherence to relevant legislation, as well as administrative
regulations governing public sector conduct and gift policies.
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Regulatory Provisions

1. General Prohibition: MBRHE Employees are strictly prohibited from accepting
or offering gifts or any form of hospitality from or to any party with an existing
or potential interest with the Establishment, if such an act could compromise
decision-making independence or create a conflict of interest.

2. Symbolic Gifts: Symbolic gifts may be accepted only under the following
conditions:

- The gift bears the logo of the granting entity.

- It is presented during an official occasion or within recognized professional
customs.

- It is not connected to any official obligation or decision that benefits the
granting party.

Full disclosure, documentation, and notification are required.

3. Entertainment and Social Events: Attendance at official events with a

professional nature is permitted if:

- The invitation is addressed to the Establishment.

- The employee obtains prior approval from the relevant department.

- Participation does not compromise the employee’s objectivity or create
undue obligation.

4. Disclosure and Documentation
- Employees must disclose in writing any gift or hospitality received.

- All such instances must be recorded in an official register under the
supervision of the Integrity Committee.

5. Gifting on Behalf of the Establishment: Employees may not offer gifts on behalf
of the Establishment without formal approval and only in official or protocol-
related contexts.

6. Unacceptable Gifts: The following are strictly prohibited from being offered or
accepted:

- Cash or cash equivalents.

- Gifts during tendering, contract awarding, or negotiation phases.

- Gifts given to employees’ relatives or third parties for the purpose of
circumventing the provisions of the policy.

Roles and Responsibilities

The Integrity Committee is entrusted with overseeing the implementation of the Gift and
Hospitality Policy. Its key responsibilities include:

= Ensuring employees are aware of the concept of conflict of interest and explaining the
procedures and requirements that help them avoid situations of conflict arising from
the acceptance or offering of gifts or hospitality.

Reviewing any potential violations related to gifts and hospitality across the
Establishment and referring them to the competent authorities for appropriate action.
Approving declaration and commitment forms related to the disclosure of gifts and
hospitality, as part of the conflict-of-interest framework.

Approving awareness plans aimed at enhancing employees' understanding of the
provisions of this policy and the risks associated with accepting or offering prohibited
gifts.

Submitting periodic reports to the Chief Executive Officer on cases related to gifts or
hospitality that may constitute a conflict of interest.

Compliance and Review

= This policy is reviewed every two years, or whenever significant changes occur in the
institutional governance environment.

= MBRHE is committed to complying with all relevant laws and regulations.

This policy is published through various available internal communication channels
within the Establishment and on the official website. It is mandatory for all to
adhere to and will be effective from the date of its issuance
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Chairman of the Board I Lalae

Mohammed Bin Rashid Housing Establishment
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